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Abstract
Articles must have the main text prefaced by two abstracts. The first abstract must be a maximum of 200 words summarising the main arguments and conclusions of the article. This must have the heading 'Abstract' and be easily identified from the start of the main text. The second abstract must be a maximum of 150 words and describe the relevance to end-users of research. This abstract must be titled either 'Policy relevance' or 'Practice relevance' and should set out 3-5 key insights, which set out main findings of your paper that are of specific relevance to potential end users of this research.
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Main text
The body of the submission should be structured in a logical and easy to follow manner. A clear introduction section should be given that allows non-specialists in the subject an understanding of the publication and a background of the issue(s) involved. Methods, results, discussion and conclusion sections may then follow to clearly detail the information and research presented.
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Permissions
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Language & Text Capitalisation
For the submission title:
Capitalise only the first word, the word following a colon and proper nouns.
• Slip-sliding on a yellow brick road: Stabilization efforts in Afghanistan
Headings within the main text:
Headings in the text should follow the same rule as the main title.
Headings and subheadings should be numbered. 
Spelling
Submissions must be made in English. Authors are welcome to use American or British spellings as long as they are used consistently throughout the whole of the submission.
• Colour (UK) vs. Color (US)
When referring to proper nouns and normal institutional titles, the official, original spelling must be used.
• World Health Organization, not World Health Organisation
Grammar
American or English grammar rules may be used as long as they are used consistently and match the spelling format (see above). For instance, you may use a serial comma or not.
• red, white, and blue OR red, white and blue
Font
The font used should be commonly available and in an easily readable size (e.g. 12 point). This may be changed during the typesetting process.
Underlined text should be avoided whenever possible.
Bold or italicised text to emphasise a point are permitted, although should be restricted to minimal occurrences to maximise their efficiency.
Lists
Use bullet points to denote a list without hierarchy or order of value. If the list indicates a specific sequence then a numbered list must be used. In certain cases where the author needs to identify specific items within the list, it can be itemized with a numbered list.
Lists should be used sparingly to maximise their impact.
Quotation marks
Use single quotation marks except for quotes within another speech, in which case double quotation marks are used.
Quotations that are longer than three lines in length must be in an indented paragraph separate from the main text.
The standard, non-italicised font must be used for all quotes.
It must be clear from the text and/or citation where the quote is sourced. If quoting from material that is under copyright then permission will need to be obtained from the copyright holder.

Acronyms & Abbreviations
With abbreviations, the crucial goal is to ensure that the reader -particularly one who may not be fully familiar with the topic or context being addressed -is able to follow along. Spell out almost all acronyms on first use, indicating the acronym in parentheses immediately thereafter. Use the acronym for all subsequent references.
• Research completed by the World Health Organization (WHO) shows … A number of abbreviations are so common that they do not require the full text on the first instance. Examples of these can be found here.
Abbreviations should usually be in capital letters without full stops.
• USA, not U.S.A
• UK, not U.K.
Common examples from Latin origin do not follow this rule and should be lower case and can include full stops.
• e.g., i.e., etc.
No full points after abbreviated words which end in the letter with which they would normally end.
• Mr, not Mr.
• Dr, not Dr.
Professor should always be written out in full.
Certain abbreviations contain both caps and lower case, e.g. CoPS.
Use subscripts for CO2 , NOX, etc (never CO2 or NOX)
Buildings and Cities (B&C) is italicised. Use written out and abbreviation first time in each paper, then B&C. 
Use of footnotes/endnotes
Use endnotes rather than footnotes (we refer to these as 'Notes' in the online publication). These will appear at the end of the main text, before 'References'.
All notes should be used only where crucial clarifying information needs to be conveyed.
Avoid using notes for purposes of referencing, with in-text citations used instead. If in-text citations cannot be used, a source can be cited as part of a note.
Please insert the endnote marker after the end punctuation.
Data & Symbols Symbols
Symbols are permitted within the main text and datasets as long as they are commonly in use or have explanatory definition on their first usage.
Hyphenation, em and en dashes
There is no set rule on the use of hyphenation between words, as long as they are consistently used.
Em dashes should be used sparingly. If they are present, they should denote emphasis, change of thought or interruption to the main sentence and can replace commas, parentheses, colons or semicolons.
• The president's niece-daughter of his younger brother-caused a media scandal when… En dashes can be used to replace 'to' when indicating a range. No space should surround the dash.
• 10-25 years
• pp. 10-65
Numbers
For numbers zero to nine please spell the whole words. Please use figures for numbers 10 or higher.
We are happy for authors to use either words or figures to represent large whole figures (i.e. one million or 1,000,000) as long as the usage is consistent throughout the text.
If the sentence includes a series of numbers then figures must be used in each instance.
• Artefacts were found at depths of 5, 9, and 29 cm.
If the number appears as part of a dataset, in conjunction with a symbol or as part of a table then the figure must be used.
• This study confirmed that 5% of… If a sentence starts with a number it must be spelt, or the sentence should be re-written so that it no longer starts with the number.
• Fifteen examples were found to exist…
• The result showed that 15 examples existed… Do not use a comma for a decimal place.
• 2.43 NOT 2,43
Numbers that are less than zero must have '0' precede the decimal point.
• 0.24 NOT .24
Units of measurement
Symbols following a figure to denote a unit of measurement must be taken from the latest SI brochure. See http://www.bipm.org/utils/common/pdf/si_brochure_8_en.pdf for the full brochure. If units are in a different system, then the SI units must be given along with the other units, e.g. 2.5 m (8 ft 2.4 in)
Formula
Formulae must be proofed carefully by the author. Editors will not edit formulae. If special software has been used to create formulae, the way it is laid out is the way they will appear in the publication.
Figures & Tables Figures
Figures, including graphs and diagrams, must be professionally and clearly presented. If a figure is not easy to understand or does not appear to be of a suitable quality, the editor may ask to re-render or omit it.
All figures must be cited within the main text, in consecutive order using Arabic numerals (e.g. Figure 1, Figure 2 , etc.).
Each figure must have an accompanying descriptive main title. This should clearly and concisely summarise the content and/or use of the figure image. A short additional figure legend is optional to offer a further description.
• Figure 1 : 1685 map of London.
• The source of the image should be included, along with any relevant copyright information and a statement of authorisation (if needed).
• If your figure file includes text then please present the font as Ariel, Helvetica, or Verdana. This will mean that it matches the typeset text. Tables   Tables must be created using a word processor's table function , not tabbed text.
NOTE: All figures must be uploaded separately as supplementary files during the submission process, if possible in colour and at a resolution of at least 300dpi. Each file should not be more than 20MB. Standard formats accepted are: JPG, TIFF, GIF, PNG, EPS. For line drawings, please provide the original vector file (e.g. .ai, or .eps).
Tables should be included in the manuscript. The final layout will place the tables as close to their first citation as possible.
All tables must be cited within the main text, and numbered with Arabic numerals in consecutive order (e.g. Tables must NOT include:
• Rotated text
• Colour to denote meaning (it will not display the same on all devices)
• Images
• Vertical or diagonal lines
• Multiple parts (e.g. ' Table 1a ' and ' 
References In-text citations
Every use of information from other sources must be cited in the text so that it is clear that external material has been used.
If the author is already mentioned in the main text then the year should follow the name within parenthesis.
• Both Jones (2013) and Brown (2010) showed that … If the author name is not mentioned in the main text then the surname and year should be inserted, in parenthesis, after the relevant text. Multiple citations should be separated by semi-colon and follow alphabetical order.
• The statistics clearly show this to be untrue (Brown 2010; Jones 2013).
If three or fewer authors are cited from the same citation then all should be listed. If four or more authors are part of the citation then 'et al.' should follow the first author name.
• ( If citations are used from the same author and the same year, then a lowercase letter, starting from 'a', should be placed after the year.
• (Jones 2013a; Jones 2013b)
If specific pages are being cited then the page number should follow the year, after a colon.
• ( For publications authored and published by organisations, use the short form of the organisation's name or its acronym in lieu of the full name.
• ( Please do not include URLs in parenthetical citations, but rather cite the author or page title and include all details, including the URL, in the reference list.
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All citations must be listed at the end of the text file, in alphabetical order of authors' surnames.
All reading materials should be included in 'References' -works which have not been cited within the main text, but which the author wishes to share with the reader, must be cited as additional information in endnotes explaining the relevance of the work. This will ensure that all works within the reference list are cited within the text. 
Reference format
This journal uses the APA system -see below for examples of how to format:
• Books: 
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